
Some helpful tips and a checklist 
for preparing to present via Zoom

Do I Have What I Need?

Make sure you join using the Zoom app and not the browser version.  
The Zoom app gives the most control options, such as easier 
management of audio/video permissions.

Do I Have the Right Equipment?

•	Download or update the Zoom app

•	Sign into your Zoom account

•	Run a test meeting

•	Open the meeting from the Zoom app and not your browser

What about My Presentation?

We use PowerPoint or Apple Keynote files. Please note the following:

•	Send your final presentation file at least 24 hours before your 
webinar

•	We share your slides from our computers to facilitate Poll 
Everywhere

•	Use Zoom Slide Control feature to control your slides

•	See these notes and requirements for our Telehealth presenters

•	View this tutorial on how to share in zoom

•	Use “optimize for video” if you have video or audio in your slides

Can You Hear Me?

A common issue and frustration with video conferencing is audio.

•	Test your audio before your meeting

•	Change your audio devices in settings

•	Know when you’re muted or not in your controls

•	Try using headphones to avoid feedback issues with a mic

How Do I Look?

A few helpful tips to maximize your video presence:

•	Test your video before the meeting

•	Turn off camera when joining a meeting setting option

•	Adjust your lighting and touch up your appearance in the  
Zoom app!

Need More Help?

UNCLCN provides one-on-one technical support, training, and 
webinar management for oncology related events. 

Contact us at unclcn@unc.edu or (919) 445–1000 to speak to our 
technical support or to schedule an appointment.

Please direct any questions to the UNC Lineberger Cancer Network at unclcn@unc.edu.

Zoom Checklist

UNC Lineberger Cancer Network

https://zoom.us/download
https://support.zoom.us/hc/en-us/articles/201362233-Upgrading-Zoom-to-the-latest-version
https://unclineberger.org/unclcn/wp-content/uploads/sites/871/2022/05/zoom-sign-in.png
http://opens from the app
https://support.zoom.us/hc/en-us/articles/4411656450701-Controlling-slides-shared-by-another-participant#h_01FJN0WQR0NFFNHYN0XAEEV6QZ
https://unclineberger.org/unclcn/wp-content/uploads/sites/871/2022/05/TH-webinar-presentation-requirements-and-notes.pdf
https://support.zoom.us/hc/en-us/articles/201362153-Sharing-your-screen-or-desktop-on-Zoom
https://support.zoom.us/hc/en-us/articles/202954249-Optimizing-a-shared-video-clip-in-full-screen
https://support.zoom.us/hc/en-us/articles/201362283-Testing-audio-before-Zoom-Meetings
https://support.zoom.us/hc/en-us/articles/201362623-Changing-settings-in-the-desktop-client-mobile-app
https://support.zoom.us/hc/en-us/articles/200941109-Participant-controls-in-a-meeting
https://support.zoom.us/hc/en-us/articles/201362313-Testing-your-video
https://support.zoom.us/hc/en-us/articles/4404456197133-Turning-video-off-when-joining-a-meeting
https://support.zoom.us/hc/en-us/articles/115002595343-Improving-poor-video-quality
mailto:unclcn%40unc.edu?subject=Zoom%20Question
mailto:unclcn%40unc.edu?subject=Accreditation%20Question

